
 

  RACIAL EQUALITY POLICY 
EVERY CHILD, EVERY CHANCE, EVERY DAY, WORKING TOGETHER 
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No 

 

Yes 

Initial Response 

 Respond with clear statements of 

disapproval 

 Show solidarity and support for pupils who 

have been  attacked 

 Take care not to provide any comfort nor 

encouragement to offenders 

 

Take appropriate action.  Follow school 

guidelines in the behaviour policy 

 

Record on Alleged Racist Incidents Report form 

Decision as to whether racist incident has occurred 

1. Inform Head Teacher and class teacher 

2. Log the incident in the racist incident 

book and file incident sheet 

3. Liaise with HT re: who is to take the 

next steps 

 
Next steps: 

1. Speak to children concerned (perpetrator and victim) 

2. GIVE SANCTION TO PERPETRATOR (SEE GUIDANCE BELOW) and correct racist 

misperceptions. 

3. Inform the victim of any investigation and the outcome. Pupils who may have witnessed an 

incident need also to be aware of the outcome.  Where appropriate bring parties together 

to resolve the situation 

4. Speak to parent of the perpetrator in order to inform them of the incident and request 

their support in addressing the behaviour 

5. Notify parents of the victim to inform them of the incident and actions taken 

6. Both set of parents to be informed that, as part of school policy, the incident has been 

logged and will be passed to the governors  and local authority 



 

  RACIAL EQUALITY POLICY 
EVERY CHILD, EVERY CHANCE, EVERY DAY, WORKING TOGETHER 

Alleged Racist Incident Form 

Person who reported incident…………………………………………………………………………………………………………. 

 Date and time of Report…………………………………………………………………………………………………………………. 

Victim(s) name   Year Group   Ethnic Origin   Gender  

(i)…………………… …………..  …………………  ………………………..    M/F  

(ii)……………….… …………... ……………..……  ………………………..    M/F  

 Perpetrator name (s)  Year Group   Ethnic Origin   Gender 

(i)………………………………..   …………………..  ……………………….      M/F  

(ii)……………………………….   …………………..  ………………………..     M/F  

 

Date, time and place of incident …………………………………………………………………………………………………… 

Type of incident (tick any that apply)  

Verbal abuse   Written abuse   Abuse graffiti  Physical attack 

Damage    Other   Ostracism     Threats 

      

Details of incident including background information 

………………………………………………………………………………………………………………………………………..........................

........... ………………………………………………………………………………………..............……………………………………………… 

………………………………….…………………………………………………………………………………………………………………………….

……….…………………………………………………………………………………………………………………………………...................... 

Witness(es) (i)…………………………………………………….……(ii)………………………………………………………………….. 

Action 

taken……………………………………………………………………………………………………………................………………………… 

………………………………………………………………………………………………………………………………………………………………. 

………………………………………………………………………………………………………………………………….……………………………. 

Have parents of victim been informed?   Yes/ No  

Have parents of perpetrator been informed?  Yes/ No  

Record completed by:…………………………………………………………………………………. Date……………… 


